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1123.5   School and District Communications 
 
Distribution of Information 

Information about the school system which may be carried home to parents by 
students is limited to district or school sponsored events and PTA newsletters 
and activities.  Using students to carry any other information home is prohibited. 
 
Schools will provide a place for fliers, posters, or other printed information about 
events or activities to be posted, but the activity must 1) benefit students, 2) be 
sponsored by a not-for-profit or government organization, and 3) be approved 
according to the following procedure:   
 

 Fliers should be submitted for approval by the superintendent or designee 
well in advance of the event, and a determination will be made within two 
working days of submittal.  Approval will be based on legitimate education 
concerns and age-level appropriateness.   

 Approval of the flier may be obtained by: 

 emailing a copy of the flier to superintendent@northstar.k12.ak.us 

 faxing to 451-0541, or  

 mailing/delivering a copy to 520 Fifth Avenue, Fairbanks 99701 

The superintendent’s office will fax approved fliers to all schools to post, 
however, no flier will be posted for more than four (4) weeks. 

 Fliers should be clearly written and include the name and contact number 
of the sponsoring organization.  The flier should also include a disclaimer 
stating that distribution of the material in no way implies direct or indirect 
district sponsorship. 

 
If the sponsoring organization wishes schools to have approved fliers available 
for interested students or parents, a small stack must be hand-delivered or 
mailed through federal mail to schools by the sponsoring organization. 
 
Approved: March 31, 2003 
Title Changed: March 3, 2015 
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1132 District Records 
 

Purpose 
This regulation outlines the procedures for allowing members of the public 
reasonable means to access and inspect the public records of the district.  It also 
establishes a fee structure for copying those records for the public. 
 
Commentary 
Policy 1132 describes the district records available to the public.  It also provides 
authority for establishing procedures and reasonable fees for records inspection.  In 
addition, Policy 1130 establishes the right of the public to fair, complete, and 
expeditious access to public records. 
 
The following procedures have been designed to allow access to public records, 
while insuring adequate records security and reasonable fees for records research 
requests or copy services requests. 
 
Procedures 
 
1.  Documents Inspection 
 
Requests for access to public records shall be made to the district staff person with 
responsibility for those records.  Inspection of the document(s) shall occur in an area 
determined by the office with the custodial responsibility for the records. 
 
A Document Inspection and Duplication Request form, included as part of this 
regulation, shall be completed for any requests that require significant staff time 
and/or duplication effort to accommodate. 
 
Access to records will be provided as follows: 
 
a) Current documents readily available and used on a regular basis by district staff 

should be also readily available to the public.  Completion of a Request Form 
may be required for this type of records request. 
 

b) Documents from prior fiscal years, records stored in a manner that does not 
accommodate easy retrieval, or multiple documents from different sources 
require substantial staff time to compile.  Completion of a Request Form is 
required for this type of records request. 
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1132 District Records (continued) 
 

Public requests for access to records without reference to specific documents should 
be accommodated when possible.  District staff can try to assist the members of the 
public narrow the information request to specific documents in such cases.  Blanket 
requests for all documents or records on a given topic are not specific enough to 
allow meaningful research.  Inspection of documents can occur as outlined above 
once the focus of a request has been clearly defined. 
 
2.  Response Time 
 

Document request that require extensive staff time to research or conduct record 
searches will be accommodated as staff time permits.  Ordinary education/ business 
operations should not be disrupted to meet information requests. 
 
Persons requesting access to records will be provided an estimate of when records 
can be available and/or duplicated.  Time needed to provide access, research, 
and/or duplicating should be determined based on the current workload of the 
department and staff available to meet the request.  In general, responses to public 
requests for records should be met within 5-10 working days of submission of the 
appropriate request. 
 
3.  Document Duplication 
 
The district will make copies of requested documents for members of the public. 
Fees for copy services are outlined below: 
 

a) No charge for documents commonly provided as public information.  (This would 
include items such as district goals, boundary maps, specific policies.) 
 

b) No charge for incidental copying of 0-9 pages from documents that are readily 
available in district working files. 
 

c) $.10 per page charge for copying 10 or more pages from documents that are 
readily available in district office working files. 
 

d) $.25 per page charge for copying documents that are not available in the working 
files of the department or must be researched and located before retrieval. 
 

e) Standard fee as established by departments for frequently requested documents. 
This will allow setting a standard rate for publications that are produced and 
requested on a regular basis.  (For example: A fee for curriculum guides could be 
set based on the average number of pages in the document.) 
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1132 District Records (continued) 
 
4.  Exemptions From Standard Practice 
 
Requests for information from individuals who have filed legal action, or have 
threatened legal action, against the district should be directed in writing to the 
Fairbanks North Star Borough Attorney’s Office. 
 
Legal proceedings have specific, detailed rules that govern provision of information 
and evidence discovery.  For this reason, district staff are to coordinate the release 
of such information through the Borough Attorney. 
 
Approved: October 16, 1991 
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DOCUMENT INSPECTION AND DUPLICATION 
REQUEST FORM 

 
Name              Date      
 
I desire to:    a) Inspect    b) be provided a copy of     c) both        the following documents: 
 
              

              

              

              

              

              
 
I understand that duplication fees are charged according to the guidelines of Fairbanks North 
Star Borough School District Administrative Regulation 1132 
 
Requestor             Date      
 
 
              
 
 

to be completed by district staff 
 
Date received          Received by       
 
Department              
 
Estimated date ready for requestor           
 
Fee: 
 
    pages X .10 per page =      
 
    pages X .25 per page =      
 
  Standard Fee        
 
   TOTAL       
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1152 Volunteers in the Schools 
 

A.  Purpose: This regulation provides the procedures for approving members of the public 
to serve as volunteers in the Fairbanks North Star Borough School District. This 
regulation does not apply to voluntary student assistants (see School Board Policy 
1071). 

 
B.  Procedures and Responsibilities 
 

1. Responsibilities of Principals  
 

a. Coordinate the activities of the volunteers in their schools. 
 

b. Determine whether a volunteer will be serving in a capacity where he or she will 
be performing duties around students without a district employee being within 
sight and sound and if so, direct the volunteer to complete the volunteer packet. 
[https://docs.google.com/viewerng/viewer?url=http://www.k12northstar.org//cms/
lib010/AK01901510/Centricity/Domain/65/volunteerpacket10-2014.pdf] 
 

c. Confirm that a volunteer who will be serving in a capacity where he or she will 
be performing duties around students without a district employee being within 
sight and sound is on the approved volunteer list prior to that individual 
volunteer performing those duties.  

 

d. Engage in advance planning to ensure approved volunteers are available to 
assist in school events.  

 

e. Require updated volunteer packets, including updated background checks, 
every two years from volunteers performing duties around students without a 
district employee being within sight and sound. 

 
2. Responsibilities of the Human Resources Department 
 

a. Facilitate the volunteer approval process.  
 

b. Verify identification of volunteer with photo id. 
 

c. Maintain the volunteer packet materials and related documents in the 
volunteer’s file.  

 

d. Receive the results of the background check and make an individualized 
determination and final decision on the volunteer serving in a capacity where he 
or she will be performing duties around students without a district employee 
being within sight and sound. 

 

e. Maintain and keep current the approved volunteer list in order for school 
principals to verify the eligibility status of volunteers. 

 

f. Notify the volunteer of the volunteer’s eligibility status. 
 

g. Notify volunteers when background checks need renewal. 
 

h. Inform volunteers they are subject to the district’s policies and regulations where 
applicable. 
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1152 Volunteers in the Schools (continued) 
 

3. Responsibilities of Volunteers 
 

a. Complete a volunteer packet. 
 

b. Volunteers serving in a capacity where they will be performing duties around 
students without a district employee being within sight and sound will submit to a 
background check with a third party consumer reporting agency at no cost to the 
volunteer. 

 

c. Submit to the background check every two years. 
 

d. Volunteers are required to self-report any convictions that occur in the 
intervening time between background checks. 

 

e. Volunteers solely performing duties around students while within sight and 
sound of a district employee will not be required to complete the volunteer 
packet or obtain a background check.  

 

f. Volunteers recognize they are neither an employee nor an independent 
contractor.  They serve as a volunteer at the discretion of the school district. 

 
Approved: March 17, 2003 
Revised: July 29, 2015 
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1154 Parent Involvement 
 

A.   SCHOOL PARENT INVOLVEMENT POLICIES 

1) Each school will develop a parent involvement policy that includes: 

 A list and description of each school’s parent involvement programs (these may 
be listed according to the Six National Standards for Parent Involvement and 
included in the school report card). 

 The form for input into the teacher evaluation process developed by the human 
resources department. 

 The curricula in use (according to material developed by the curriculum 
department). 

 The forms of academic assessment used to measure student progress and 
expected proficiency levels (as outlined by the program planning and 
evaluation department). 

 Specific strategies for overcoming barriers to parent involvement. 

 A list of opportunities when parents can work with educators about their child’s 
education, such as parent-teacher conferences, email or phone contacts, 
newsletters, and meetings. 
 

2) An annual meeting shall be held at each school, preferably by October 31, to: 
 Review and possibly revise the school’s parent involvement policy. 

 Review the school’s performance and the performance of the school’s students 
according to required No Child Left Behind data. 

 Participate in the development of the school’s annual goals and outline how 
parents can contribute toward accomplishing those goals. 

 
3) School Compact – Each school will distribute and publicize a compact setting out 

the respective responsibilities of staff, parents, and students in raising student 
achievement.   

 

B.   DISTRICT ADMINISTRATION RESPONSIBILITIES 
           The administration shall assist schools in implementing parent involvement policies  
           and programs by providing the following information and services: 
 

1) A brochure on the state content and performance standards and student 
assessments (developed by the curriculum department and the program planning 
and evaluation department). 

2) Training to assist schools in helping parents work with their children to improve 
student achievement. 

3) Professional development opportunities for school principals, teachers, and other 
staff in reaching out to, communicating with, and working with parents. 

4) Strategies for including parents who may encounter barriers to being involved, 
including translating documents (to the extent practicable) to help parents 
understand district communications. 

 
Approved:  June 8, 2004 



1155 
ADMINISTRATIVE REGULATION 

 

 
Fairbanks North Star Borough  

School District 
520 Fifth Avenue 

Fairbanks, AK  99701-4756  
 

1155 Booster Organizations 
 

Purpose 
 
The purpose of this regulation is to more clearly define the role of booster 
organizations within the School District.  The following should be considered an 
outline for the conduction of booster activities within the building under the 
jurisdiction and authorization of the building principal. 
 
Financial 
 
Travel:  Fund raise for out-of-district or out-of-state trips except district-sanctioned 
state level competition which shall be the district’s responsibility. 
 
Equipment:  Fund raise for equipment that is used primarily for extra-curricular 
activities.  Cost of equipment required for curricular classes, but used in co-curricular 
or extra-curricular activities shall be paid for by the district. 
 
Uniforms:  The basic uniform that students need in order to perform or compete in a 
district sanctioned student activity shall be provided by the School District. 
Supplemental uniforms such as warm-ups, t-shirts with student names, etc. may be 
funded by booster organizations. 
 
Student recognition:  through media or awards. 
 
Moral Support 
 
Organization of student recognition such as assemblies and banquets. 
 
Promote and encourage community awareness of all student activities. 
 
Volunteer work parties. 
 
Volunteer officials. 
 
Acting in a “Role Model” capacity to students who may need social assistance. 
 
Acting as an advisory group to school officials concerning building activity policy and 
functions as they relate to students and/or parents. 
 
 
Approved October 20, 1986 



1156 
ADMINISTRATIVE REGULATION 

 
 

Page 1 of 1 
Fairbanks North Star Borough  

School District 
520 Fifth Avenue 

Fairbanks, AK  99701-4756  
 

1156 Gifts and Donations 
 

Purpose 
This regulation establishes procedures and sets guidelines for the receipt of major gifts 
and donations. 
 
Commentary 
This policy states that major gifts and donations must be accepted by Board action and 
then goes further to define major gifts as any gift which: 
 

 Has a value of $1,000 or greater; 
 Potentially requires maintenance or operating costs exceeding $1,000; or, 
 Contains advertising messages. 

 
Purchase value should be readily available.  Maintenance of operating costs, on the 
other hand, may be difficult to ascertain and, therefore, the appropriate department will 
be consulted in estimating those costs. 
 
In general, advertising messages should be low key and non-offensive in nature.  
Drawings and dimensions of the proposed advertising should be submitted for review by 
the Board of Education. 
 
Procedures 
Board approval must be granted before the district accepts any major gift or donation.  
Requests for Board approval must be received by the Assistant Superintendent’s office 
at least two weeks prior to the Board meeting at which time approval will be sought and 
must contain the following information: 
 

 Description of the gift or donation; 
 Name and address of the donor (individual or organization); 
 Location where gift will be housed; 
 Estimates of maintenance or operating costs related to the gift; 
 Drawings and dimensions of any advertising to be associated with the gift; 

and, 
 Sign-off by principal indicating his/her approval of the gift for his/her building. 

 
The foregoing information will be required before a gift can be presented to the Board for 
acceptance.  The administrator at the receiving location will be responsible for gathering 
the required information. 
 
Approved: August 8, 1986 
Revised: November 19, 1992 
Revised: September 29, 1997 
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1160 Facility Use Information 
 
 1.0 Facility Use Information 
 
  1.1 General Information 
  1.2 Summer Use of Indoor Facilities 
  1.3 Playgrounds 
  1.4 Kitchen Use 
  1.5 Before- and After-School Child Care Activities 
  1.6 Long Term Weekend or Holiday Use 
  1.7 Computer Lab Use 
 
 2.0 Procedural Information 
 
  2.1 Application Procedures 
  2.2 Scheduling Procedures 
  2.3 Facility Use Agreement Procedures 
  2.4 Cancellation Procedures 
  2.5 Invoice Payment 
 
 3.0 Rules and Regulations 
 
 4.0 Commercial and Auditorium Activities 
 
 5.0 Assignment of Group Priorities 
 
 6.0 Fee Schedules 
 
  6.1 Waiver For Placement Change 
 
 7.0 Fiscal Considerations 
 
 8.0 Basis For Fee Requirements 
 
 
EFFECTIVE DATE:  JULY 1, 2016 
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1.0 FACILITY USE INFORMATION 
 
 1.1 General Information 
 

A. Upon request, district facilities shall be available to non-school as well as 
school related activities, in order of priority, and under the terms and conditions 
specified with regard to individual Facility Use Agreements. 

 
B. Facility Use Agreements will not be granted for any activity that in the judgment 

of the Superintendent of Schools may in any way be detrimental to the best 
interest of the facility or the educational system. Facilities will not be made 
available for any use that might result in undue damage or wear, or is not 
consistent with the use for which the space was designed. 

 
C. All inquiries regarding application for use of district facilities must be made to 

the district's Building Rentals Representative. Non-district person(s) or group(s) 
shall be entitled to the use of district facilities when a Facility Use Agreement 
for such use has been issued, and signed by both the group and the district's 
Building Rentals Representative. 

 
D. Use of District Facilities for purposes other than the regular K through 12th 

grade program, and its specifically related activities, will be scheduled through 
the district's Building Rentals Representative. 

 
E. Except for regular school activities, no school shall be occupied by other than 

the Facility Administrator (Principal), his/her assistant(s), or office, 
maintenance, and custodial personnel without a Facility Use Agreement in 
hand, signed by the district's Building Rentals Representative. District curricular 
and extra-curricular activities receive scheduling priority. 

 
F. Scheduling of the regular K through 12th grade school activities, and other 

activities associated with the regular K through 12th grade program, will be 
done by the Facility Administrator; e.g., P.T.A., parent groups, school clubs, 
athletics, and other school-related activities. 

 
G. A master schedule of use for each school will be kept in the district's Building 

Rentals Office. Each Facility Administrator will provide a schedule of regular K 
through 12th grade activities to the district’s Building Rentals Representative in 
a timely manner. 

 
H. District keys for building rental use shall be issued or loaned only to district 

personnel or agents authorized by the Superintendent of Schools. Keys will be 
checked out through the district's Building Rentals Representative only. 
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 1.2 Summer Use of Indoor Facilities 
 

A. Indoor use of district facilities is limited and any long-term usage is subject to 
cancellation for the purpose of district maintenance or custodial priorities. 

 
B. Summer custodial hours are 8:00 am – 4:00 pm.  Any activities scheduled to be 

in a building before 8:00 am or after 4:00 pm will be charged monitor fees 
according to their fee category for all hours before or after the summer 
custodial hours. 

 
C. Under normal circumstances use of district facilities will not be scheduled 

outside of custodial hours or on weekends or holidays during the summer. 
 

 1.3 Playgrounds 
 

A. School playgrounds cannot be reserved, but may be used at other than regular 
school hours in accordance with the following conditions: 

 

1. The use shall not interfere in any way with school activities. 
 

2. The user will remove any waste or litter resulting from an activity.  
 
3. No use will be allowed that subjects the grounds to undue damage or wear.  
 
4. No use of playgrounds will be permitted which creates a hazard or 

unreasonable restriction of use by others. 
 
5. Playgrounds will be open for casual play at all times under the above 

conditions. 
 
6. No person or group shall effect physical changes to outside grounds 

without prior approval and subsequent supervision by the district's Facilities 
Management Department and the Facility Administrator. 

 
7. Any substance used to mark school grounds for activities such as softball, 

soccer, or football must be approved by the district. 
 
8. Users must comply with restrictions on tobacco, nicotine, alcohol, 

unauthorized substances, firearms, and weapons possession and use.  
 
9. Failure to comply with these conditions may result in consequences for the 

user.  
 

B. Signs are posted warning the public the grounds are not supervised for non-
district activities.  Groups will be using the grounds at their own risk. For more 
information, call the district's Facilities Management Department at 452-4461. 
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 1.4 Kitchen Use 
 

A. All groups using a kitchen for an event open to the public will need to acquire a 
permit from the Alaska Department of Environmental Conservation (DEC)  
Division of Environmental Health – Department of Food Safety and Sanitation 
(DFSS). An application or more information can be obtained online at: 
http://www.state.ak.us/dec/deh/sanitat/tempfood.htm, or by calling the 
Fairbanks DEC DFSS office at 451-2120. 

 
 A copy of the permit must be turned in to the Building Rentals Representative 

and Nutrition Services prior to use of the facility. 
 
 All groups using a kitchen, regardless of: 
 

 whether kitchen equipment or storage facilities are used or not, 
 whether the group is affiliated with the school district or not, 
 why the kitchen is being used, or 
 to whom food is being served 

 
 must complete a Kitchen Use Agreement with Nutrition Services prior to use of 

the kitchen facility. Contact the Nutrition Services administration office for 
assistance at 451-1004, ext. 16600. 

 [http://www.k12northstar.org/departments/nutrition]  
 
B. If major kitchen equipment or storage facilities are used, except for school 

activities, an approved district Nutrition Services employee must be on duty.  
The Facility Use Agreement Holder/Group will be charged monitor fees as 
outlined in Section 6.0 Fee Schedules, C. Monitor Fees. 

 
C. No food or other items are permitted to be stored in the kitchen except during 

the hours stated on the Facility Use Agreement and the Kitchen Use 
Agreement. Sport fish or wild game is not permitted to be stored in a school 
refrigerator or freezer unless it is for school educational purposes and is 
properly packaged and labeled according to DEC regulations. 

 
D. The Facility Administrator will assume responsibility for supervision of the 

kitchen for school functions not involving use of major equipment or storage 
facilities (i.e., when the presence of a Nutrition Services employee is not 
required). The Facility Administrator will make appropriate arrangements for the 
use of the kitchen with the district's Nutrition Services Office and the site 
Kitchen Manager. 
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 1.5 Before- and After-School Child Care Activities 
 

A. An operator of a Before and/or After School Child Care Program may apply for 
on-site placement in a district facility.  

 
B. The program may not compete with existing child care providers in the area 

immediately surrounding the facility requested. 
 
C. Each facility site will be evaluated on an individual basis and approved by both 

the Facility Administrator and the district's Building Rentals Representative. 
 
D. Programs will be approved on a yearly basis, for a specific school year, if 

appropriate space is available at that site. 
 
E. Application for space for an on-site Before and/or After School Child Care 

Program will be made in writing to the district's Building Rentals Representative 
and the Facility Administrator.  A meeting will then be scheduled for evaluation 
of the request. 

 
F. Child care program providers requesting use of district facilities shall meet the 

following criteria when making application for such use: 
 

1. Meet all the criteria set forth in the State of Alaska Administrative Code  
7 AAC 10 and 7 AAC 57.  

 
2. Prior to use of the facility, the child care program provider shall furnish the 

district’s Building Rental Representative with a certificate of insurance 
evidencing all required coverage in a form acceptable to the Fairbanks 
North Star Borough and the Fairbanks North Star Borough School District.  
The child care program operator shall obtain and maintain in force, during 
the term of this agreement, the insurance coverage specified in this section 
with an insurance company rated “Excellent” or “Superior” by A.M. Best 
Company or specifically approved by the Fairbanks North Star Borough’s 
Risk Manager. 

 
a. Commercial General Liability protecting against liability for both bodily 

injury and property damage, for limits not less than $1,000,000 for each 
occurrence for bodily injury or property damage sustained by one or 
more persons as the result of any one occurrence. 
 
I) The policy shall include a provision that for the term of this 

agreement the policy shall not be canceled, allowed to lapse, or 
materially altered unless at least thirty (30) days’ written notice 
thereof has been given to the Fairbanks North Star Borough and 
School District. 

 

II) The Fairbanks North Star Borough and School District shall be 
added and maintained during the term of the agreement as an 
additional insured and as certificate holder in the commercial 
general liability policy. 
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b. Workers Compensation Insurance at not less than the required statutory 
limits unless the Facility Use Agreement holder provides: 

 

I) A certificate of waiver approved by the Department of Labor; or 
 

II) Other sufficient written proof and/or affidavit that establishes to the 
satisfaction of the Fairbanks North Star Borough and Fairbanks 
North Star Borough School District the Facility Use Agreement 
holder does not have any employees covered by Alaska Workers 
Compensation. 

 
3. File with the district's Building Rentals Representative copies of: 

 

a. Child Care License. 
b. Non-profit certificate. 
c.  Parent Manual. 
d. Any other license or certificates required to license the program by the 

State of Alaska. 
 

4. Show proof the request for child care services in the requested district 
facility will not compete with existing child care providers in that area. 

 
G. A commitment by the district to provide space exists only after all of the 

appropriate certificates, licenses, agreements, permits, etc., as outlined, have 
been received and approved by the district's Building Rentals Representative, 
and the Facility Use Agreement is issued. 

 
H. Upon acceptance of the application for a specific district facility, the applicant 

will meet with the district's Building Rentals Representative and the Facility 
Administrator, to outline the following needs: 

 

1. Space requirements, what area(s) of the facility will be utilized. 

2. Hours of the program, before and/or after school. 

3. Kitchen use, if applicable. 

4. Any other needs as requested. 
 

I. The program will pay regular rental fees per Section 6.0, Fee Schedules, and 
any and all additional costs incurred by the district that are created by the 
program at each site, i.e., custodial, maintenance, nutrition services. 

 
J. The district will not be held liable or financially responsible to or for anything 

resulting from the program. 
 
K. If during the school year, the space used by the program is required for district 

educational use, then the program's Facility Use Agreement will be revoked at 
the end of the next school quarter. 
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L. The Facility Administrator will report problems with the program in writing to the 
district’s Building Rentals Representative. The district's Building Rentals 
Representative will verbally contact the program's director to inform him or her 
of the problems and formally give five (5) school days’ notice of possible 
revocation of the Facility Use Agreement. The Building Rentals Representative 
shall send written notice stating the same information on the same day as the 
verbal contact.  

 
 If the problem is not adequately resolved, the district will revoke the Facility 

Use Agreement after providing five (5) school days’ written notice. 
 
M. After the program’s director, Facility Administrator, and the district’s Building 

Rentals Representative reach agreement, a signed Facility Use Agreement will 
be issued.  

 
 1.6 Weekend or Holiday Use 

 
A. Short-term weekend rental activities may be scheduled. Short term will be a 

period not to exceed three months. This is subject to periodic review and 
possible revocation according to the general needs of the district, and whether 
the group concerned has made a good faith effort to obtain suitable alternative 
facilities. A three month extension may be re-negotiated.  

 
B. Generally, Facility Use Agreements will not be issued for activities on long 

weekends and holidays. Exceptions will be approved on a case by case basis.  
 

 1.7 Computer Lab Use 
 

A. Computer labs may only be rented by non-profit groups providing direct 
instructional programs to district staff or students. 

 
B. A computer lab monitor must be on duty and may assist in the instructional 

program. The computer lab monitor fee will be added to the rental cost and 
may vary according to the actual personnel costs of each individual monitor.  
These monitors must: 

 
1. be typically employed at that school with duties that include running that 

computer lab;  

2. be approved by the Facility Administrator; 

3. be on the district’s payroll while performing monitor duties; 

4. sign for the keys and open and secure the building and lab daily; and 

5. be present in the lab continuously during the entire rental.  
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2.0 PROCEDURAL INFORMATION 
 

 2.1 Application Procedures 
 

A. Anyone applying for the use of district facilities, except for scheduled school 
activities, must make advance request to the district's Building Rentals 
Representative not less than five (5) working days prior to the time it is needed 
(refer to Section 2.2, Scheduling Procedures, for additional information). The 
time frame for submitting requests for a commercial activity or an auditorium is 
an exception (refer to Section 4.0, Commercial and Auditorium Activities). 

 
B. Application for use of district facilities is made by completing an online 

application form and submitting it to the district's Building Rentals 
Representative.   

 
C. Arrangements for space to teach classes for which tuition is charged or credit is 

being issued by a university or college must be made with the university or 
college concerned. The use of a facility must be requested by the university or 
college or the district's Curriculum Department when applicable. 

 
D. Application for use of a district facility shall constitute acceptance by the 

applicant of the responsibilities stated and the willingness to comply with all 
rules and regulations as outlined regarding the use of facilities. 

 
E. An application may be rejected for lack of appropriate space, or as not 

appropriate per Section 1.1.B., or if a previous activity sponsored by the 
applicant/group resulted in violation of this regulation, or for other specific 
conditions of a Facility Use Agreement. 

 
 2.2 Scheduling Procedures 

 
A. The district’s Building Rentals Representative will send out a notice around July 

1 to the previous school year’s Facility Use Agreement Holders/Groups.   
 
B. Completed applications received by the district's Building Rentals 

Representative by August 1 will be included in the initial scheduling effort for 
the upcoming school year. Applications received after August 1 will be 
processed after the initial scheduling effort is complete. 

 
C. The district's Building Rentals Representative will review the applications that 

are received by August 1. These applications will be sorted, conflicting 
requests resolved, and space assigned according to Section 5.0, Assignment 
of Group Priorities. A proposed schedule of these activities will be submitted to 
each Facility Administrator two weeks prior to the first day of school. 

 
D. The Facility Administrator will notify the district's Building Rentals 

Representative of known conflicts and concerns about the proposed schedule 
by the end of the week after the first day of school. 
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E. Facility Use Agreements will be issued after the initial schedule is approved. 
 
F. The first dates of use will be in the third week after the beginning of the school 

year. The last dates of use will be two weeks prior to the end of the school 
year. 

 
G. Applications received after August 1 and throughout the school year will be 

scheduled according to Section 5.0, Assignment of Group Priorities. This 
scheduling process will begin during the second week of the school year. 

 
 2.3  Facility Use Agreement Procedures 

 
A. Upon receipt of a completed application form, the district's Building Rentals 

Representative will confirm availability of space through the appropriate Facility 
Administrator and the Facilities Management Department, and issue a Facility 
Use Agreement for the activity if approval of the request can be given. 

 
B. Facility Use Agreements will be issued in order of priority according to Section 

5.0, Assignment of Group Priorities. Facilities will be reserved only for available 
dates according to the district's school calendar that is in effect. 

 
C. A Facility Use Agreement Processing Fee of $30.00 will be paid to the district's 

Building Rentals Representative for each Facility Use Agreement issued.   
 

D. A Facility Use Agreement may be denied if a previous activity sponsored by an 
applicant or his or her group has violated the conditions of the Facility Use 
Agreement or caused damage to district property. Additionally, a Facility Use 
Agreement may be denied if agreement violations have previously occurred in 
connection with the type of activity for which the agreement is requested. 

 
E. Any financial or other commitment given by an applicant to another person, 

group, or other concern prior to the receipt in hand by such applicant of a 
Facility Use Agreement shall be at the applicant's own risk and shall have no 
bearing on the district's Building Rentals Representative issuance or denial of 
such an agreement or imposition of conditions on such an agreement. 

 
 2.4 Cancellation Procedures 

 
A. An approved Facility Use Agreement shall not be considered by the Facility 

Use Agreement Holder as a lease and the district reserves the right to cancel 
an agreement with or without cause. In the event of such cancellation, there 
shall be no claim or right to compensation as a result of any loss, damage, or 
expense whatever. Cancellation of an agreement covering commercial or 
auditorium activities would result in the district refunding any advance payment. 

 
B. Regular K through 12th grade activities will have priority over all other uses.  

However, Facility Administrators will exercise discretion and give a minimum of 
three (3) working days’ notice prior to changing or canceling a scheduled 
Building Rental activity. 
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C. When a conflict between scheduled school and building rental activities has 
been identified with less than three (3) working days to give proper notice and it 
cannot be resolved satisfactorily, the Facility Administrator shall contact the 
district's Facilities Management Department Executive Director for resolution.  
This decision may be appealed to the Superintendent of Schools. 

 
D. The Facility Use Agreement Holder must notify the district's Building Rentals 

Representative not less than three (3) working days, during regular scheduled 
office hours, of their plans to cancel a scheduled activity prior to the date of 
intended use. 

 
E. The Facility Use Agreement Holder will be invoiced for Building Rental Fees 

when notification of cancellation was not received as described in the previous 
paragraph. When activities are scheduled for Saturdays, Sundays, or holidays 
custodial/monitor "show-up" time of 2 hours will also be invoiced. 

 
F. The Facility Use Agreement Holder will be invoiced for Building Rental Fees at 

the next highest Fee Category after three (3) cancellations without notice, for 
any future cancellations without notice. The district reserves the right to cancel 
a Facility Use Agreement for repeated cancellations without notice.  

 
 2.5 Invoice Payment 

 
A. All invoices are to be paid in full 30 days after invoice date. If payment has not 

been received by the district's Business Office within the 30 days, a final 
invoice will be sent and a late fee of $25.00 will be added.  If the final invoice is 
not paid within 30 days, ongoing activities will be canceled. Any unpaid 
invoices will be turned over to a collection agency and a collection fee of 
$50.00 will be added to the balance due. 

 
B. Facility Use Agreement Holder/Group(s) with outstanding invoice(s) will be 

denied further use of district facilities until full payment has been received as 
stated above. Facility Use Agreement Holder/Group(s) will then be required to 
make advance payment of the scheduled fee (equal to one month estimated 
charges) plus a deposit of equal value of the advance payment. Deposits will 
be refunded at the end of the district's fiscal year (June 30 of each year). 

 
 
 
 
 
 
 
 
 
 
 
 
 



1160 
ADMINISTRATIVE REGULATION 

 

 

Page 11 of 23 
Fairbanks North Star Borough  

School District 
520 Fifth Avenue 

Fairbanks, AK  99701-4756 
 

3.0 RULES AND REGULATIONS 
 

A. No person shall be entitled to the use of district facilities, except for scheduled school 
activities, unless a Facility Use Agreement for such use has been issued and signed 
by the district's Building Rentals Representative. A member of the custodial 
staff/monitor must be present for all activities. 

 
B. No sub-leasing of facilities shall be permitted. 
 
C. The Facility Use Agreement Holder shall be responsible for the conduct and control of 

both patrons, spectators, and participants, and must comply with all applicable state 
and federal laws; city and borough ordinances; district policies, regulations, guidelines, 
and by-laws; and agreement conditions. (See School Board Policy 170 Tobacco and 
Nicotine-Free School District) All measures necessary to ensure the safe, healthy, and 
lawful conduct of agreement activities shall be undertaken and financed by the Facility 
Use Agreement Holder. These measures may include, but are not limited to, security, 
crowd control, and fire protection. 

 
D. Any permits required from police, fire, health, and other governmental agencies must 

be obtained and copies presented to the district's Building Rentals Representative 
prior to the issuance of any Facility Use Agreement. 

 
 When requested, the user shall provide a certificate of insurance. 
 
E. Facility Use Agreement Holder/Group will be responsible for the cost of and providing 

any auxiliary aids and services (i.e., qualified interpreters, readers, or equipment) that 
are required to comply with the Americans With Disabilities Act of 1990, Chapter 126 - 
Equal Opportunity For Individuals With Disabilities, Subchapter III - Public 
Accommodations And Services Operated By Private Entities. 

 
F. In the event of damage to the facility or equipment beyond normal wear and tear, the 

Facility Use Agreement Holder shall accept the district's estimate of the amount of 
damage and shall pay all appropriate costs. 

 
 Any damage to district facilities, equipment, or property resulting from Facility Use 

Agreement activities will be charged to the Facility Use Agreement Holder. 
 
 A cash bond in the amount of $10,000 will be required from sponsors who have 

previously sponsored activities that caused damage or when damage has previously 
occurred in connection with the type of activity for which a Facility Use Agreement is 
requested. 

 
G. All organizations using district facilities shall provide adequate adult supervision by 

responsible adult(s), who shall remain with the group during all activities, and shall be 
responsible for the group's conformance with all appropriate rules and regulations. 
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H. In accepting a Facility Use Agreement the Agreement Holder agrees to hold the district 
"Save Harmless" from any damage or claims arising from the action of the Facility Use 
Agreement Holder, his or her employees, or patrons while the facility is in use. 

 
I. In accordance with Alaska's smoking law, the right to clean, smoke-free air supersedes 

the rights of smokers. 
 
 In accordance with the school district’s comprehensive tobacco and nicotine policy, 

(see School Board Policy 170), it is a violation for students, staff, visitors, contractors, 
and others to use, distribute, or sell tobacco or nicotine, including any smoking, 
electronic cigarette, or vapor device, on district property (including grounds, buildings, 
and parking areas), at district-sponsored activities on or off campus, and in district 
vehicles, whether owned, rented, or leased. This policy is in effect at all times, 24 
hours per day, seven days a week, 365 days per year. 

 
J. Possession or use of firearms, deadly weapons, or weapons is prohibited on district 

property or within any district facility. The only exceptions are for approved activities, 
such as a school sponsored gun show, or in approved areas, such as a shooting 
range. Possession or use of alcohol or illegal drugs, fighting, betting, or other forms of 
illegal activities are prohibited on district property or within any district facility.   

 
K. Facility Use Agreements include use of normal furniture which is usually assigned to 

the particular area of the facility (i.e., tables and chairs). The Facility Use Agreement 
Holder will be expected to furnish his or her own expendable supplies or equipment 
(basketballs, volleyballs, etc.). There will be no space provided for storage of supplies 
or equipment. 

 
L. The Facility Use Agreement does not authorize the use or operation of any district 

equipment other than that stipulated on the agreement. 
 
M. Facility use is limited to the specified room/area(s) during the specified hours and 

dates. The Facility Use Agreement Holder/Group shall ensure the remainder of the 
facility is not entered. Facilities will be opened at the time scheduled for the activity to 
begin and closed at the time scheduled for it to end. No activity shall continue beyond 
the time listed on the Facility Use Agreement. Strict adherence to the scheduled times 
is mandatory.  

 
N. Users are responsible for their own set up and take down, and must leave the facility in 

an acceptable, clean condition. Failure to do so will result in additional custodial 
charges to the group. However, Facility Use Agreement Holders can make advance 
arrangements for district set up and take down, and cleaning services. The Facility 
Use Agreement Holder will pay for these services at the additional custodial rate.   

 
O. Extra costs, including labor costs for special services performed by district employees, 

will be charged to the Facility Use Agreement Holder when they have requested such 
services on their application form. 

 
P. If the facility is not used in accordance with specified hours or additional personnel are 

required, a revised invoice will be issued. 
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Q. The district's Building Rentals Representative may revoke a Facility Use Agreement for 
violation of these rules and regulations which occur or come to the district's Building 
Rentals Representative's attention after issuance of a Facility Use Agreement. 

 
R. A Facility Use Agreement may be canceled if a facility is required for district use. An 

agreement may also be canceled due to fires, labor disputes, or acts of God such as 
epidemics, earthquakes, floods, or abnormal weather conditions (i.e., when the 
Superintendent of Schools cancels the regular school day).  

 
S. The district will not be responsible for loss of personal property by individuals or 

groups when facilities are being used for activities under a Facility Use Agreement. 
 
T. The district's Building Rentals Representative shall have the authority to impose 

reasonable conditions in addition to those specified in this section, when necessary. 
 
U. Footwear: 
 

 Person/group(s) using school gym or multipurpose area(s) must comply with the 
following policy restrictions: 

1. For sport activities, only non-marking gym shoes will be worn.  

2. For bazaars, concerts, or meetings, street and high heeled shoes may be worn 
providing the event only entails people walking on the floor area. 

 
V. General types of non-school activities prohibited: 

 

1. Any activity not listed in the Building Rental Schedule, including such use by 
district employees. 

2. Public dances. All dances must be school sponsored, and limited to the listed 
membership and guests of the sponsoring organization. 

3. Use of district facilities and/or equipment which is in direct conflict with private 
enterprise in the area. 

4. Training and exhibition of animals, except in approved areas or when the course of 
instruction requires the presence of an animal. This does not apply to the use of 
service animals.  

5. Any physical change, at any time, to the facility (electrical wiring, telephone 
installation, etc.), or grounds (temporary structures, out buildings, etc.) without the 
prior review and written approval of the district's Facilities Management 
Department Executive Director. It will be the responsibility of the Facility Use 
Agreement Holder to forward a copy of the approval and arrangements made with 
the district's Facilities Management Department Executive Director to accomplish 
the change to the district's Building Rentals Representative no later than five (5) 
working days prior to the intended use. 

 
 Decorations or application of materials to walls, ceilings, and floors will not be 

permitted without prior approval from the Facility Administrator. 
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6. No equipment or goods may be removed or transferred from district property for 
other than district functions. 

 
7. Furniture and/or equipment should not be moved from room to room unless such 

instructions appear on the Facility Use Agreement, and have been approved by the 
Facility Administrator. 

 
8. Sleeping overnight in district facilities is prohibited unless the event is district 

sponsored and chaperoned by a district designated monitor. 
 

W. Non-School District generated pamphlets or other printed material shall not be left on 
classroom bulletin boards or in other school areas. 

 
4.0   COMMERCIAL AND AUDITORIUM ACTIVITIES 

 
A. In making space available to the public, the district does not wish to compete with 

private enterprise, the City of Fairbanks, or the Fairbanks North Star Borough. The 
School Board reserves the right to reject any application for use of a district facility 
when it believes a commercial, City of Fairbanks and/or Fairbanks North Star Borough 
facility could be utilized. 

 
B. When appropriate alternative space is not available for a commercial activity, the 

application will be processed as outlined below: 
 

1. Completed application form should be received by the district's Building Rentals 
Representative at least four (4) weeks prior to the activity. 

2. For Fee Category 4 (Commercial) Facility Use Agreement applicants, an estimated 
invoice for rental fees and other charges will be issued and shall be paid when the 
Facility Use Agreement is granted. If additional costs are incurred by the district 
because of time over-run for scheduled use, additional unexpected custodial 
service, or property damage, additional invoice(s) will be issued. 

 
3. A damage deposit in the form of a cashier's check of up to $10,000 may be 

required. Required damage deposits shall be due and payable no later than two (2) 
weeks prior to the event. Damage deposits are refundable to the Facility Use 
Agreement Holder if the Facility Use Agreement is canceled. A damage deposit will 
also be refunded within thirty (30) days of a completed event if damage did not 
occur during the event. 

 
4. Before making any use of the facility, the Facility Use Agreement holder shall 

furnish the district’s Building Rental Representative with a certificate of insurance 
evidencing all required coverage in a form acceptable to the Fairbanks North Star 
Borough and School District.  The Facility Use Agreement holder shall obtain and 
maintain in force, during the term of this agreement, the insurance coverage 
specified in this section with an insurance company rated “Excellent” or “Superior” 
by A.M. Best Company or specifically approved by the Fairbanks North Star 
Borough’s Risk Manager. 
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a. Commercial General Liability protecting against liability for both bodily injury 
and property damage, for limits not less than $1,000,000 for each occurrence 
for bodily injury or property damage sustained by one or more persons as the 
result of any one occurrence. 

 
I) The policy shall include a provision that for the term of this agreement the 

policy shall not be canceled, allowed to lapse, or materially altered unless 
at least thirty (30) days’ written notice thereof has been given to the 
Fairbanks North Star Borough and School District. 

 
II) The Fairbanks North Star Borough and School District shall be added and 

maintained during the term of the agreement as an additional insured and 
as certificate holder in the commercial general liability policy. 

 
b. Workers Compensation Insurance at not less than the required statutory limits 

unless the Facility Use Agreement holder provides: 
 

I) A certificate of waiver approved by the Department of Labor; or 
 

II) Other sufficient written proof and/or affidavit that establishes to the 
satisfaction of the Fairbanks North Star Borough and School District that 
the Facility Use Agreement Holder does not have any employees covered 
by Alaska Workers Compensation. 

 
5. Applicants for Facility Use Agreements must be able to show that an effort has 

been made to secure other appropriate facilities before requesting district facilities. 
 
6. The district reserves the right to deny a Facility Use Agreement to a sponsor if the 

sponsor has previously failed to comply with district policies, rules, or regulations, 
or cannot demonstrate adequate experience or ability to successfully promote and 
produce a public performance in district facilities. 

 
7. The district reserves the right to cancel a Facility Use Agreement in the event of 

fire, labor disputes, or acts of God such as epidemics, earthquakes, floods, 
abnormal weather conditions, or for such other reasons if such action is deemed to 
be necessary and in the best interest of the district. All events will be cancelled if 
the normal school day has been cancelled that day or weekend events will be 
cancelled if the normal school day has been canceled on that Friday. In the event 
of such revocation or cancellation, the district will refund any advance payment 
made and there shall be no claim or right to damages or expenses on the part of 
the Facility Use Agreement Holder. 

 
C. If the application is approved, a Facility Use Agreement shall be signed by the 

permittee and the district. The Facility Use Agreement will define the terms and 
conditions of the facility rental. The agreement may be cancelled at any time by the 
district if the permittee fails to comply with any of the terms or conditions of the 
agreement. 
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D. A commitment by the district to provide space exists only after the following items have 
been received and approved by the district's Building Rentals Representative (refer to 
Paragraph B. of this Section for additional information): 

 
1. Signed Facility Use Agreement which includes acceptance of the district's 

Administrative Regulations and Policies relating to the use of district facilities. 
 
2. Estimated Invoice Payment and/or Damage Deposit(s) if required. 
 
3. Certificate of Insurance. 
 
4. Signed letter stating an effort has been made to secure other appropriate facilities.  

The letter shall indicate the other facilities, list the name of the person contacted at 
each facility, and the reason each facility was not utilized. 

 
 All required documents have to be signed by the person designated as the Facilities 

Use Applicant (the person authorized to make the request who is liable for any and all 
financial obligations and/or liabilities resulting from this specific activity). 

 
E. Fee Schedule:  Refer to Section 6.0, Fee Schedules. 
 

5.0 ASSIGNMENT OF GROUP PRIORITIES 
 

A. Application forms will be processed and Facility Use Agreements will be granted 
according to the following Priorities: 

 
1. Priority 1 - District Educational Use 
 
 The first use of district facilities shall be for district student educational programs 

and related extra-curricular activities. 
 
 This priority group shall include district-related activities such as PTA sponsored 

activities. 
 

2. Priority 2 - Youth Related Use 
 
 Public, non-profit groups and organizations that are open to all school-age children 

qualify for this priority number. 
 
 This priority group shall include youth activities by organizations established for 

school-age youth or events in which school-age youths are the primary 
beneficiaries.  

 
 Activities must conclude prior to 9:30 pm. 
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3. Priority 3 - Local Non-Profit Organizations 
 
 Volunteers addressing a public interest through or for a public non-profit 

organization supported by local, state, or federal government (as compared to non-
profit/special interest groups). 

 
 Priority 3 encompasses local non-profit organizations. This category shall also 

include employee bargaining units and all activities sponsored by the federal, state, 
city, or other governmental entities, as well as adult organizations subject to the 
exception of activities falling into Priority 6. If admission is charged, all proceeds 
must be used for cultural, educational, or charitable purposes. 

 
4. Priority 4 - Adult Educational Institutions 
 
 Public, non-profit educational organizations providing formal adult education 

qualify. 
 
 Priority 4 shall include not for profit educational organizations such as colleges, 

universities, community education program, or religious education programs where 
tuition and/or registration fees are required. 

 
5. Priority 5 – Basic 
 
 All groups that do not meet criteria for Priorities 1, 2, 3, 4, or 6 as listed will be 

placed in Priority 5. 
 

6. Priority 6 - Commercial Use 
 
 Private, for-profit group/business(es) requesting a facility for their own group/ 

business. 
 
 Priority 6 includes activities where: 

a. The profits are earned by an individual or a profit oriented organization. The 
using organization of record does not directly contract for the activity. 

 
b. The individual organization hires, contracts, or gives a percentage 

reimbursement to an individual or to an organization for the promotion of the 
activity, unless sponsored by a school associated organization. 

 
c. Gate receipts or donations are to be used for partisan or non-partisan political 

activities including political education. 
 
d. Activities from which the sponsor receives a percentage of the gross or net 

profits. 
 
e. Any of the net profit is to be used for other than a cultural, educational, or 

charitable activity. 
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f. District facilities that are used for private teaching for which a tuition charge is 
made either by a staff member employed by the district or any other outside 
agency or person. Such activities must have specific approval of the 
Superintendent of Schools. 

 
 A REGISTRATION FEE for the class shall be considered a tuition charge. 
 
g. Any political candidate conducting a public meeting or campaign activity. This 

does not apply to current office holders sponsoring community hearings or 
meetings of an official and deliberative nature in the conduct of their office 
(such use would be considered as Priority 3). 

 
B. Final scheduling decisions will be made by the Building Rentals Representative. 
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6.0 FEE SCHEDULES 
 

A. SCHOOL RENTAL FEE SCHEDULE (Per Hour Rates) 
 

Fee 
Category 

Gym 
Secondary 

Gym 
Elementary 

Special 
Rooms 

Regular 
Classroom 

1 N/C N/C N/C N/C 

2 $2.00/ hr. $1.00/ hr. $1.00/ hr. $.50/ hr. 

3 $22.00/ hr.  $19.50/ hr. $19.50/ hr.  $17.00/ hr. 

4 $65.00/ hr. $55.00/ hr. $55.00/ hr. $45.00/ hr. 

Kitchen use may require a district Nutrition Services employee on duty, paid by the user group 
(except school-sponsored activities). (See Kitchen Use Section 1.4.B.) 

 

D E F I N I T I O N S  
 
FEE CATEGORY 1: 
 School related activities (in-service, staff meetings, school bazaars, PTA, etc.) 
 
FEE CATEGORY 2: 
 Youth Groups (Public, nonprofit groups/organizations open to all school-age children which 

provide youth activities in which school-age children are the primary beneficiaries.) 
 
FEE CATEGORY 3: 
 Adult Education (Public, nonprofit educational organizations providing formal adult 

education.) 
 State, Local, and Federal Government Groups 
 Local Non-Profit Organizations 
 Basic Groups (All groups that do not meet criteria for Categories 1, 2 & 4.) 
 
FEE CATEGORY 4: 
 Private, for Profit Commercial Groups (Private, for profit groups/businesses.) 
____________________________________________________________________________ 
Facility Use Agreement Processing Fee of $30.00 for each Facility Use Agreement issued 
(not applicable to Fee Category 1).   
 
 
Effective Date: July 1, 2015 
No rate changes to 6. A. for July 1, 2016 
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B. AUDITORIUM FEE SCHEDULE 
 
 Non-Profit  

Organizations 
For Profit 

Organizations 

Location 1st Event 2nd Event 1st Event 2nd Event 

North Pole High Oehring 
Memorial Auditorium  

$330 $220 $990 $660 

 Event Preparation Day(s) $110/ day * $330/ day 

 
North Pole Middle 
Ben Eielson High 
West Valley - DeWild 

$110 $85 $330 $250 

 Event Preparation Day(s) $45/ day $135/ day 

 

Lathrop High School  
Hering Auditorium 

$825 $600 $3,025 $2,475 

 Event Preparation Day(s) $275/ day * $825/ day 

 

West Valley High 
Performing Arts Center 

$495 $330 $1,650 $1,210 

 Event Preparation Day(s) $175/ day  $660/ day  

 
An event is defined as one activity in a 4 hour block of time (calculated from when the group 
begins using the facility until the group leaves). Event Preparation Day(s) fees will be charged 
for setup, rehearsals, etc. (not public performances), for days of use other than event days. 
 
*Alternatively, an hourly fee for groups who only need the theater for a couple hours for 
rehearsal, set-up, etc. can rent the theater for $50.00 per hour, plus Theater Manager Fees.  
 

The use of Hering Auditorium, West Valley Performing Arts Center, or North Pole High Oehring 
Memorial Auditorium requires the employment of the Theater Manager, plus at least one 
monitor/custodial person. All associated personnel fees are costs to be paid by the rental group. 
(See Section C. on the next page.) 
 

Additional costs for monitor, custodial, and nutrition services personnel will be charged to the 
rental group as required. 
 

School sponsored activities (involving students) will be no charge.  
 
Effective Date: July 1, 2015 
No rate changes to 6. B. for July 1, 2016 
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C. PERSONNEL AND SPECIAL SERVICES FEE SCHEDULE 
 

Theater Manager or Assistant Manager   $55.00/ hr. 

Shipping & Receiving Equipment Delivery $95.00/ trip 

 
 
 

Monitor Fees (includes Custodial, and Nutrition Services Personnel) 

   Fee Category 2 – Youth Organizations: 
 Additional (added to regular scheduled shift, all hours on   
            Saturday, all hours on Sunday, and all hours on school  
            district holidays)  

$50.00/ hr. 

  

   Fee Category 3 & 4 
 Additional (added to regular scheduled shift, all hours on   
            Saturday, all hours on Sunday, and all hours on school  
            district holidays) 

$55.00/ hr. 

 
Revised: March 15, 2016 – Effective July 1, 2016 
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 6.1 Waiver for Placement Change 
 

A. A user group seeking a change in fee category placement, or a waiver of, or 
reduction of, a rental fee, must submit a petition in writing to the district’s 
Building Rentals Representative a minimum of two (2) weeks prior to the event. 
The Superintendent of Schools shall make the final decision and notify the 
group within one (1) week after receipt of the petition. Waivers will be valid for 
the period of time specified on the Facility Use Agreement and will not carry 
over from one year to the next year. 

 
B. School district employees may not request waivers on behalf of user groups. 

Waivers are typically granted for those events that benefit Fairbanks North Star 
Borough School District school-age children and are granted for the rental fees 
for room charges only; personnel fees will not be waived.  

 
7.0    FISCAL CONSIDERATIONS 

 

A. The following factors are utilized in computing facility use costs and charges: 
 

1. Operational costs include utilities, staffing, and custodial services. 
 

2. Special service costs will be charged if an applicant requests special support 
services such as Shipping and Receiving services for deliveries of furniture not 
normally located in the facility, custodial/monitor time for furniture or equipment set 
up/relocation, special clean up, etc. Such services will be outlined on the 
application form at the time the application is submitted. Building Monitor costs will 
be charged for activities scheduled at times when building staff are not scheduled 
in the buildings such as weekends and holidays (not applicable to Fee Category 1). 

 
3. Facility Use Agreement Processing Fee assessed for all Facility Use Agreements 

issued (not applicable to Fee Category 1). 
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520 Fifth Avenue 

Fairbanks, AK  99701-4756 
 

8.0 BASIS FOR FEE REQUIREMENTS 
 

A. Fee Category 1 
 

1. District Educational Use and School Sponsored Activities: 
 

a. No charge. 
 

B. Fee Category 2 
 

1. School Age Youth Related Organizations: 
 

a. Facility Use Agreement Processing Fee. 

b. Rental charge to include operational costs as outlined in Section 7.0 Fiscal 
Considerations A.1. 

c. Any charges for special services incurred as outlined in Section 7.0, Fiscal 
Considerations, A.2. 

d. Regular fees for Auditorium usage. 
 

C. Fee Category 3 
 

1. Adult Educational Institutions, State, Local, and Federal Government Groups, 
Local Non-Profit Organizations and Basic Groups: 

 

a. Facility Use Agreement Processing Fee. 

b. Rental charge to include operational costs as outlined in Section 7.0, Fiscal 
Considerations, A.1. 

c. Any charges for special services incurred as outlined in Section 7.0, Fiscal 
Considerations, A.2. 

d. Regular fees for auditorium usage. 
 

D. Fee Category 4 
 

1. Commercial Use: 
 

a. Facility Use Agreement Processing Fee. 

b. Rental charge to include operational costs as outlined in Section 7.0, Fiscal 
Considerations, A.1. 

c. Any charges for special services incurred as outlined in Section 7.0, Fiscal 
Considerations, A.2. 

d. For-Profit fees for auditorium usage. 
 

Approved and Effective: July 1, 2000 
Revised:  May 27, 2003 – Effective: July 1, 2003 
Revised:  January 2006 – Effective: July 1, 2006 
Revised:  January 26, 2011 – Effective: July 1, 2011 
Revised:  December 8, 2014  
Revised:  April 22, 2015 – Effective: July 1, 2015 
Revised:  March 15, 2016 – Effective: July 1, 2016 


